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1. O6mme moJ1o:keHust

1.1. Hacrosimee Ilonoxenue pa3paboTaHo B cooTBeTcTBUM ¢ DelepanbHbIM 3aKOHOM OT 29
nexabpst 2012 r. Ne 273-03 «O6 obpazoBanuu B Poccuiickoit denepanuny ¢ U3MEHEHUSIMH OT 2
utons 2021 roma, Tpynosoro koxnekca Poccuiickoit denepanuu, a Takke YCTaBOM OpraHU3aluy,
OCYIIECTBIISIONIEH 00pa30BaTeNbHYI0 JEATENbHOCTh, U JIPYTMMHM HOPMATUBHBIMH IPAaBOBBIMU
akramu  Poccuiickoir ~ ®enepanuu, periaMeHTUPYIOIMUMU — ACATENBHOCTh  OpraHU3alui,
OCYIIECTBIISIONIUX 00pa30BaTENbHYIO AESTENbHOCTD.

1.2. Jlannoe IlonoxeHue O IeXKYpPHOM aJMUHHUCTPATOPE OIpeNeNseT OCHOBHblE (YHKLUUHU U
00s3aHHOCTH, TMpaBa U OTBETCTBEHHOCTb JEXKYpPHOIO aJIMUHUCTPATOpPA, YCTAHABIMBACT
MOCJIE0BATENBHOCTD €r0 JCMCTBUM IPU BO3HUKHOBEHUHM I[I0’Kapa W HMHOW YpE3BbIYANHON
CUTYallUH.

1.3. IlonoxxeHue 0 1eKYpPHOM aIMUHHUCTPATOPE B LIIKOJIE pa3pabOTaHo B IEIAX:

* oOecrieyeHUs] 0E€30MACHOCTH KU3HEAESITENbHOCTH I€1arori4eckoro KOJJIEKTUBA H
o0yJaroImuxcs; NpeJoTBPALICHUS BO3MOXKHBIX UpE3BbIYaHBIX CUTYAIIHIA;

*  CO3JaHMs YCIOBUN, HEOOXOJUMBIX /1711 00pa30BaTeIbHON NEATEIbHOCTH;

* OpraHu3allid KOHTPOJIA 3a COXPAaHHOCTBK IIKOJBHOTO MMYLIECTBA, a TaKkKe 3a
COOJIIOIGHUEM BCEMH yYaCTHHKaMU 00pa30BaTENIbHBIX OTHOLIEHWH IMOPSIKA, YHUCTOTHI,
Pa3BUTHS HaBBIKOB YYEHMYECKOIO CAMOKOHTPOJIS.

1.4. JlexypHblii agIMUHUCTPATOp Ha3HAuYaeTCs W3 4YHCIa AJAMHHHCTPATHBHBIX COTPYIHUKOB
0011e00pa3oBaTeIbHOM  OpraHM3alid B COOTBETCTBUU C TIpaduKOM JIeXKYypCTB IO IIKOJIE,
YTBEPKAa€MOM Ha Y4eOHBIH ro.

1.5. JexypHblit aMMHHUCTPATOP MOXYUHSETCS HEIOCPEICTBEHHO JUPEKTOPY
0011eo0pa3oBaTeabHON OpraHU3aluy.

1.6. [exypHOMYy aJAMHUHUCTpATOpy IO OPraHU3alMOHHBIM BONPOCAM HEMOCPEICTBEHHO
MTOAYHHSIFOTCS:

*  KJIACCHBIM PYKOBOAMTEID JEKYPHOI'O KJIacca;

*  JIeKypHBIC YUNTEIS;

* Megaroru u o0yyaromuruecs.
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1.7. JexxypHBIA aIMHUHUCTPATODP BO BPEMSI OCYIIIECTBICHUI CBOEH IEATENbHOCTH PYKOBOICTBYETCS

CICAYIOIIUM JOKYMCHTAMHU !

Koncrurynuen Poccutickont @enepanny;

®denepanbubiM 3akoHoM «O06 o6pa3zoBannu B Poccuiickoit denepanuny;

I'paxxnanckum xkonexcom Poccuiickon ®@enepanny;

CewmelinbiM koiekcoM Poccuiickoit denepanuu;

ykazamu [Ipe3unenta Poccuiickon @enepannu;

peLIeHUsIMA OpPraHoOB yIpaBiIeHUs: 00pa30BaHUs BCE YPOBHEH 110 BoIpocaM 00pa30BaHUs
Y BOCITUTAHUS 00YJarOIIUXCS;

aJIMMHHUCTPATUBHBIM, TPYIOBBIM U XO351ICTBEHHBIM 3aKOHOATEIbCTBOM;

NpaBUJIAMU U HOPMaMH OXpaHbI TPyZa U MOXKapHOW OE30MaCHOCTH;

VYcTaBoM M JIOKaIbHBIMM IIPAaBOBBIMH aKTaMU IIKOJIBI (B ToM uucie [IpaBuiamu
BHYTPEHHETO TPYAOBOTO PacIopsiiKa);

IIPUKAa3aMU JUPEKTOPA LIKOJIBI,

JOJDKHOCTHOW MHCTPYKLHUEH J€KYPHOTO aIMUHUCTPATOPA IIKOJIBI;

HacToamuM llonoxxenuem;

cobmonaer Konsennuto OOH o mpaBax pebeHka.

2. OcHOBHbIE (PYHKIIUH U 00SI3aHHOCTH /IEKYPHOT0 aIMHUHHCTPaTOpa

2.1. OcCHOBHBIMH HaNpABJICHUSAMHU JESATEIBHOCTH JEKYPHOTO aJMUHHCTPATOPa SIBIISIOTCS
opraHu3anusi o0pa3oBaTENbHON AEATEIBHOCTH U PYKOBOJCTBO €10 B COOTBETCTBHU C Y CTaBOM
IIKOJIBI ¥ 3aKOHOAATeNIbcTBOM Poccuiickoit @enepanyu B mepruoj| CBOETO IEKYpCTBaA.

2.2. Pabounii neHb 1eKYPHOTO aMHUHUACTpaTopa HaunHaetcs B 7:30 u 3aBeprraercs B 18:00.

2.3. Ilepen HauasioM y4eOHBIX 3aHATUHN JISKYPHBIH aJIMUHUCTPATOP JIOJIKEH:

caenath 00XxoJ y4yeOHbIX KAOMHETOB IIKOJBI JUIsl TMPOBEPKUM TOTOBHOCTH K
00pa3oBaTeNLHON JIESATEIBHOCTH;

yOeaUThCS B HATMYUH HAJICHKAIIETO TETIOBOTO PEXXMMa B IIIKOJIE:

- 8 X0100HbIU nepuoo 200a — 18-24 °C;

- 6 menavli nepuod 200a JUId BCEX TUIOB IOMEIICHUH BEPXHSS I'PaHUIA AOIMYCTUMOMN
TeMmrepaTypbl Bo3ayxa He 6osee 28°C, HIKHSASA IpaHUIA UACHTUYHA XOJOJHOMY HEPUOTY
roja;

npu HEOoOXOAMMOCTH BKIIOYMTH (BBIKJIIOYMTH) OCBEIIEHHE: B BecTHOJE, XoJule, Ha
dTa)kax, JICCTHUYHBIX TUIOMIA/IKAaX, MECTaX OOIIEro MOJIh30BAHUS;

BBIIMOJIHUTh BHYTPEHHUH 00X0x moMmelnieHni o0011eo0pa3oBaTeNbHON  OpraHu3aluy,
YIIOCTOBEPUTHCS B IEJIOCTHOCTH OKOH;

OpraHu3oBaTh paboOTy JEKYpHBIX Y4MTelNeH 10 IIKOJe, IPOBECTH IUIAHEPKY IS
obecneueHus 3¢ (HEKTUBHOTO JEKYpPCTBA;

yOeauTbCss B MPaBWIBHOW OpraHU3allMd IMPOMYCKHOTO pPEXHMa, OCYIIECTBICHUS
TEMIIepaTypHOTO CKPHHHHTA;

B 3UMHUH NEpUOJ rojia MPOKOHTPOJIUPOBATh M YOEOUThCA B 0OpabOTKE IOpOXKEK Ha
TEPPUTOPUN IIKOJIBI W CTYNMEHEK JISCTHUI[ TPH BXOJE IMPOTHBOTOJONECTHONH CMECHIO
(meckom).

2.4. Bo BpeMs 00pa3oBaTelibHOM IEATEJILHOCTH IEXKYDHBIN AJIMUHUCTPATOD 00sI3aH:

KOHTPOJIMPOBAaTb CBOEBPEMEHHOCTh I10JaYM IIKOJIBHBIX 3BOHKOB Ha 3aHiATHE M Ha

NepEMEHY;

HE JIONyCKaTh OMO3/JaHNs Ha 3aHATHE MearoroB U 00y4yaromuxcs;

CJIEUTH 32 BHIMOJIHEHUEM IIperoaBaTeN MU OJIMHAKOBBIX TpeOOBaHUI K 00yJaroumcs:
a) K BHEILIHEMY BH]Y;
0) K CaHUTapHO-TUTHEHMYECKUM TpeOOBaHUSAM BO BpeMs 0Opa3oBaTeIbHOI
JESATENBHOCTH,
B) IIPOBEPSATH, KOHTPOJIUPOBATH, & IPU HEOOXOAUMOCTH KOPPEKTUPOBATH OPraHU3ALINIO
JEXKYpPCTBa M0 IIKOJIE JEKYPHOIrO KJ1acca;

HE JIONycKaTh MPeObIBaHUS B IIKOJIE TOCTOPOHHUX JIULL;



e  KOHTPOJUPOBATh JCKYPCTBO YUUTENIEH Ha ITaXax;

e KOHTPOJUPOBAaTh BBINOJIHEHUE COTpyIHHKamMu IIpaBun BHYTpeHHEro pacmnopsaka,
oOydaromumucs - [IpaBui moBeaeHUs 00y4JarOIXCS.

2.5. B cnyyae BO3HMKHOBEHHUS KOH(IMKTHOW CHTYallUH, KOTOpask MOXKET YrpoXKaTh >KU3HH U
3I0POBBIO  OOYYarOmMXCSs W pa0OTHUKOB  IIKOJBI,  NPOHUKHOBEHUS B  3JaHHC
0011eo0pa3oBaTeabHON OpraHU3ali MOCTOPOHHUX JIMII BOCIOJIb30BAaTHCSI TPEBOKHOM KHOIKOIA,
BBI3BaTh COTPYIHUKOB IMOJIUIIMHU, OCYIIECTBIATH MEPhI, 00ecIeunBarone 6e30MacHOCTh JAeTed U
COTPYIHUKOB 00pa30BaTeNbHON OpraHu3aluu.

2.6. Crporo coOmronaTh NIpaBWiIa IO OXpaHe Tpyna, Hactosuiee [losokeHHE O JeKypHOM
aJMUHHCTpATOpEe B IIKOJIe, MpaBHJIa IMOKApHOM O€30macHOCTH, 3HATh U COOIIOJATh MOPSIOK
JNEHCTBUI NpM BO3HMKHOBEHHMH I10’Kapa M MHOW YpEe3BBIYAWHON CHUTyallMu, 3BaKyaluH (CM.
Ipunooicenue 1).

2.7. Ilociie OKOHYAHUS 3aHATUHN JICKYPHBIA aIMUHUCTPATOP O0s3aH:

e IPOBEPUTHh HAJIMYMUE KJIACCHBIX XXYPHAJOB B YUYUTEIbCKOW, HAIWYME U CBOEBPEMEHHYIO
clavyy KIIO4eH;

e BMECTE C JCKYPHBIM YUUTEIEM ITPOBEPUTH CAHUTAPHOE COCTOSIHUE JIECTHUYHBIX IIOLIA0K
U JIPYTUX [TOMEIICHUN;

e TMPUHATH COOOMICHUS OT AEKYPHBIX YUHUTEICH O KauyecTBE UX JEKYPCTBA M BBISIBICHHBIX
HEeJ0CTaTKax;

e COOOIINTH 3aMECTUTENIO0 JTUPEKTOpa IO aJAMUHHUCTPATHBHO-XO3SMCTBEHHON paboTe o
BBISIBJICHHBIX HEHUCIIPABHOCTSAX JJIEKTPOOCBEILCHUS, 3aMKOB, JBEpPEH, O IIOJIOMKax B
OTOIUTEIBLHON CUCTEME U T.[I.

2.8. 060 Bcex 3amMeyaHHSX ACKYPHBIH aJIMUHUCTPATOpP JENAeT COOTBETCTBYIOUIYIO 3alliCh B
JKypHaJe JIeKYpPHOrOo aJIMUHUCTpPATOpa ©  JIOKJIAQAbIBAeT AUPEKTOpY 00pazoBaTEIbHOMN
OpraHu3aIu.

3. [IpaBa e:KypHOro aAMHHHCTPATOPA B IKOJIE
3.1. JIexxypHbIi aIMUHUCTPATOP UMEET MPaBo B Mpejeniax cBoed KOMIETEHIINHU:

e TMPUHUMATH YIPABICHUSCKHUE PEIICHUs, KACcaIOIIUecs OpraHW3aliu 00pa3oBaTEIIbHON
JESTEIIbHOCTH BO BPEMsI CBOETO JCKYpPCTBa MO LIKOJIE;

. HE JOMMYyCKAaTh MOCTOPOHHUX JIMIL B IIKOJTY,

e TpeboBaTh OT COTPYAHHUKOB COOJIOJCHHS pPeKUMa padOThI IIKOJBI, IPABHII BHYTPEHHETO
TPYAOBOTO pacropsiika, paClMCaHusl YPOKOB U JOTMOJHHUTENbHBIX 3aHATHH;

e JlaBaTh 00s3aTENbHBIC PACTIOPSKEHUS COTPYTHUKAM IIIKOJIBI,

. 6GCHpeH5[TCTB€HHO MMPpOXOAUTH BO BCC IMMOMCEIICHHUA 06p330BaT€J'II)HOI\/JI OopraHu3anuvu,

o TpeboBaTh OT OOyHalOUIUXCS COOMIOACHUS pEXHMa IIKOJBI, MPaBWJI BHYTPEHHETO
pacropsiika 00y4aronuxcsi, paclucaHusi YpOKOB M JIOTIOJTHUTEIIbHBIX 3aHATHH;

e TMpPUBIEKATh K JUCHUIUIMHAPDHOW OTBETCTBEHHOCTH OOYydYaloOIIUXCs 3a MPOCTYIIKH,
JIe30pTaHu3yoIue  00pa30BaTENbHYI0 JIEATENBHOCTh, B TOPSJAKE, YCTaHOBIECHHOM
[TpaBunaMu BHYTPEHHETO paclopsIKa U MHBIMHU JTOKAJIbHBIMA HOPMAaTUBHBIMH aKTaMU;

e MPEACTABIATH K JTUCIUIUIMHAPHONW OTBETCTBEHHOCTH COTPYIHHKOB 00I1Ie00pa3oBaTeIbHOM
OpraHH3aIny;

e TIPEICTaBIATH COTPYAHUKOB W OOYUYAIOIMIMXCS O0O0IIe00pa3oBaTEIbHOM OpraHU3AIN K
MOOILPEHHUIO.

4. OTBETCTBEHHOCTH /A€KYPHOI0 A IMUHUCTPATOPA
4.1. IexxypHBIH aAMUHHACTPATOP IIKOJBI HECET OTBETCTBEHHOCTE:

e 3a JIONyCTHBINIEE HAPYIICHUE WM HEBBIIOIHEHUE TPEOOBAaHUI HACTOAIIEH MHCTPYKIIUU TIO
OXpaHE TPy/Aa, pacCMaTPUBAETCA KAK HAPYIIUTENb MPOU3BOJCTBEHHOW JUCUWILIUHBI U
MOKET OBITh TPUBICYEH K JUCHUIUIMHAPHOW OTBETCTBEHHOCTH M IMPOXOXKICHUIO
BHEOYEPETHON TPOBEPKH 3HAHUIA TPEOOBAHUI OXpaHBI TPY/Ia B IIKOJIE, @ B 3aBUCHMOCTH OT
MOCNEACTBUIA - M K YrOJIOBHOW; €CIM HapyIIeHHe TOBIEKIO MaTepHallbHBIN yIiepd - K
MaTepHUAIbHON OTBETCTBEHHOCTH B YCTAHOBJIEHHOM TMOPSIKE;




. 3a HCIIOJIB30BAHUC, B TOM YHCJIC OJHOKPATHO, MCTOAOB BOCIHUTAHUS, BKIIOYAOIINUX
duznvecKoe M (WJIN) MCUXOJIOTHYSCKOE HACUIINE HA/I JTMYHOCTHIO 00YJaroMEerocs, a TakxKe
3a COBEpLICHHE MHOTO aMOPAJbHOTO TPOCTYNKA 3aMECTUTENb JUPEKTOpa IO
aJMUHHUCTPATUBHO-XO35IIICTBEHHON paboTe MOXET ObITh OCBOOOXKIEH OT 3aHUMaeMOun
nomkHocTu corsacHo TpynoBomy Kopekcy Poccumiickoir denepanuu. YBOJIBHEHHE 3a
JAHHBIA IPOCTYIIOK HE SIBJISIETCS MEPOH AUCHMILTMHAPHON OTBETCTBEHHOCTH.

5. BzanmoorHomenue. CBA3M 1O JOKHOCTH

5.1. lexypHblil aqMHUHUACTpATOP paboTaeT no rpaduky, yTBEpKISHHOMY TUPEKTOPOM IIKOJIBI.

5.2. Nndopmupyer nupekTopa MIKOIbI U COOTBETCTBYIOIIHME CIY>KObI 000 BCEX Upe3BbIUYaHBIX
IPOMCIIECTBUAX B HIKOJE, CBA3AHHBIX C KU3HBIO M 30POBbEM OOYYAIOMIUXCS M COTPYIHUKOB
00111e00pa3oBaTEeIbHON OpTraHU3aIIH.

6. 3ak/04nTe/IbHbIC M10JI0KEHUS

6.1. Hacrosimee IlonokeHue o AEKYPHOM aIMUHHCTPATOpPE IIKOJIBI SBISETCS JIOKAJIHHBIM
HOPMATUBHBIM aKTOM, NMpuUHUMaeTcss Ha OOmeM coOpaHuu pabOTHUKOB ILIKOJIBI M YTBEPKAAETCS
(;mbo BBOAMTCA B JICHCTBHE) TMPHKA30M JUPEKTOpPAa OPTaHU3aIUH, OCYIIECTBISIONICH
00pa30BaTeNbHYIO AESITEIbHOCTD.

6.2. Bce m3MeHeHUS W JONOJHEHHs, BHOCHMbIE B Hacrtosimee [lomoxeHue, opopmisitoTcss B
NUCbMEHHOW (opMe B COOTBETCTBUH JACHCTBYIOLIMM 3aKOHOJAATENLCTBOM Poccuiickoil
denepauuu.

6.3. IlonoxeHue o 1eXKypHOM aAMUHUCTPATOPE IIKOJIbI IPUHUMAETCSI HA HEONPEIEIEHHBIH CPOK.
W3menenus u pononHeHus K 110M0KEHUIO MPUHUMAIOTCS B MOPSAKE, MPeaycMOTpeHHOM 1. 6.1.
Hacrosiuero [lonoxenus.

6.4. Ilocne npunsTus Ilonoxenus (MIM W3MEHEHWH W JOMOJIHEHWHA OTACITBHBIX MYHKTOB W
pa3ziesoB) B HOBOW peJaKIUK MPpeablyIas peJaKklus aBTOMaTHYECKH yTPauuBaeT CUILYy.
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Ipunoowcenue 1

IHHopsinok neHcTBUI IPU BO3SHUKHOBECHUHM M0KaApa M HHOM Ype3BbIYalHOM

CUTYALMHU, IBAKY AU

1. B cayuae nonyuenuss mpasmol COmpyOHUKOM ULU OOYUAIOWUMCS OHCYPHBIUL AOMUHUCTPATOP
WKOIbL 00A3GH:

103BaTh Ha MOMOIIIb;

BOCIIOJIb30BATHCS AllTEYKOW MEPBOM TOMOILIH;

BbI3BaTh ~ MEIMIIMHCKOTO pabOTHHKA  00IIeoOpa3oBaTelNbHON  OpraHu3alud, IMpU
HEOOXOJMMOCTH, BBI3BaTh CKOPYIO MEIHMIIMHCKYI0 momois 1o Tenedony 03 (103) u
COOOUIUTH O MPOUCIIECTBHU AUPEKTOPY IIKOJIBI.

2. B cyuae nosignenust 3a0bIMAeHUS. UTU 80320PAHUSL OHCYPHBIUL AOMUHUCMPATOP WKOIbL 00S3aH.

BpyuHY!0 3asercTBoBaTh AlIC;

obOecnevynTh BBI30B NOKapHOU oxpanbl o Tenedony 01 (101, 112);

MPHUHITH MEPhl OPTaHU3AMMOHHOTO XapaKTepa MO OTKPHITHIO 3BAKYalIMOHHBIX BBIXOJOB U
9BaKyalluu 00y4aronnuxcs U COTPYIHUKOB U3 3aHHUI U TOMEIleHU B 6€3011acCHOE MECTO;
COOOUINTB O MPOUCIIECTBUH AUPEKTOPY 001IC00pa30BaTeIbHON OPraHU3aIHH.

3. B cnyuae yepo3vl unu 603HUKHOBEHUS 04A2ad ONACHO20 B8030€UCMBUs MEeXHO2eHHO20 Xapakmepa,
Yepo3vl unu npueedeHusi 8 UCHOIHEHUe MeppPoPUCmuUYecKko20 akma CleayeT pyKOBOJCTBOBATHCS
[Tnanom sBakyauuu, MHCTpyKIIMel o nopsake NeHCTBUM B cilyyae yrpo3bl U Bo3HUKHOBeHUn YC
TEPPOPUCTUYECKOIO XapaKTepa.
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